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Fire Truck & Ambulance
Listing Worksheet
Consigning Agency Information
Agency/Campus/Department/Municipality:
Payment Mailing Address (Street, City, Zip):
Payment Check Payable to: 
* Proceeds checks are sent the day after the advertised buyers pick up deadline. 

Agency Contact Person:
Phone:

Email:
Fax:
Description of Surplus Asset

Please supply all the applicable information and if necessary please attach addition pages of description, the more detailed the less phone inquiries you will receive.  Please be as detailed as possible. The condition of the item should be clearly described and detailed.  All items are sold AS IS with no guarantees.  Remember this is a general form and not specific, so you may need to include additional relevant information pertaining to your item(s).
Detailed Description of Vehicle:
Body Manufacturer:
Body Model:
Chassis Manufacturer:

Chassis Model:

Year:
(VIN # and Mileage are Required)

VIN#:

Mileage:

Hours:
Transmission Make:
Transmission Model:

Transmission Type:
Engine Manufacturer:
Engine Model:

Engine Size

Fuel Type:

Wheel Base:

GVW:
Color:
Size/Length:
Dimensions:

Pump Size:

Water Tank Size:

Generator Make & Size:
Accessories: 

Additional Included Equipment:
Equipment Not Included:

(You must indicate all equipment that is pictured BUT not included - hoses, sirens, ladders, pump covers, axe, radio, gurney, etc. -- If it is pictured it is included, unless you indicate differently here.)

Special Requirements:
Additional Comments/Descriptions/Concerns/Details:
Online Auction Information
Normal auction duration is 14 days - but depending on item(s) value the duration can be as few as 7 days or for high value unusual items as much as 3-4 weeks.  Most auctions are 2 weeks.  Wisconsin Surplus will determine the best auction duration for your items.  All auctions end at 10am Monday thru Fridays (we don’t end auctions on weekends).  If a board meeting is required to confirm the final bid, please list the date of the meeting and the auction will be scheduled to end on the meeting date.   
Requested Auction Start Date:

Requested Auction Duration:

NOTE:  If you have an absolute starting or ending date you must let us know otherwise auction will be listed/scheduled in the order they are received and scheduled evenly through the ending week.  

Lowest Minimum Net Selling Price, if any:

* Once item is listed with us it can only be sold by Wisconsin Surplus for the duration of the auction.  Items listed on Wisconsin Surplus should not be listed on any other for sale type sites (Craigslist, eBay, sealed bids, newspapers, etc.).  You should direct all interested buyers to our website to place bids.  It is unethical and against our rules to sell your item (which is listed on our site) to a prospective buyer in attempts to avoid our online bidding process and any related fees.

Note: Wisconsin Surplus Online Auction will post auctions in the order they are received; online auction will not appear immediately and may take 24 – 72 hours to post if no additional information is required.  If you place a minimum selling price on your asset; we will not sell that asset unless it reaches your minimum.  If you want $1000 and we get $999 we will not sell your asset. The minimum selling price is not required and should only be used on items of greater value if at all.  You may also use “subject to agency confirmation” rather than a dollar value.  If this is the case, we will call you immediately after the auctions conclusion and have you confirm or not confirm the selling price, you are required to respond within 24 hours, again if used should only be on greater valued items.      
Location of Surplus Asset
Inspection times and dates may be “by appointment only”.   Any state agency or municipality may use the Mount Horeb Auction Center, 202 West Front Street, Mount Horeb 53572 for an inspection location at no charge.  Wisconsin Surplus does reserve the right to decline the use of the auction center for any reason.  Agencies or municipalities wishing to utilize this location must deliver all items to the auction center.  Wisconsin Surplus Online Auction’s staff will then take the photos of the delivered item(s) and be responsible for inspections.  If you wish to use the auction center, please call to confirm and make delivery arrangements 608-437-2001.

Address:
(Please make sure the address appears accurately on Google maps or MapQuest)

City:

Zip:

Inspection Times/Dates:

(It is common to use “By Appointment During” … )

Inspection Contact Person:
Inspection Person Phone:

Inspection Person Email:

Condition of Surplus Asset

It is required that all known defects are listed and disclosed.  All vehicles are sold in AS IS and AS ADVERTISED condition.  As Advertised means if you list it as working it must work.  If a dispute arises due to a condition that was not listed and was known or should have been known by the seller – the buyer will win the dispute.  Please take some time to examine and test vehicle components.  Do all the accessories work?  Does it have any fluid leaks?  What about interior stains, rips, damage?  Are there any abnormal noises, sounds?  Are the gauges working?  Is the check engine light on?  If you have vehicle maintenance records, review the last several entries for known problems.  It is a good idea to photo any visible defects or problems.  It is the seller’s responsibility to accurately describe the condition.  

Defects:

Engine Condition:

Exterior Condition:

Interior Condition:

Overall Condition:
Drive-Away or Tow-Away:

Additional Condition Comments:

General Condition Check List:

Please use this list and make any notes next to areas with defects.

Fluid Levels:

· Oil

· Transmission

· Brake

· Coolant

Fluid Leaks:

· Engine

· Transmission

· Rear end

· Brakes

· Coolant

· Other

Mechanical Inspection:

· Belts

· Hoses

· Exhaust

· Tires

· Lights/Signals

· Gauges

· Battery

· Tires

Exterior Inspection:

· Rust

· Dents

· Scratches

· Damage

· Windshield 

· Wipers
· Lights
Interior Inspection:

· Rips

· Stains

· Holes

· A/C

· Heat

· Power Accessories

· Gauges

Road Test:

· Shifting Problem

· Noises

· Pulls/Veers

· Horn

· Brakes

· Idles

· Vibrations

· Other

 Apparatus : 

· Leaks

· Damage

· Wear

· Defects

Photos & Documents

Photos are the MOST IMPORTANT part of your auction.

Please email, upload or share photos as JPG files.  Photos should be a minimum of 800x600 in size or bigger.  Please provide as many pictures as possible; there is no limit on pictures.  You may email, upload or share your pictures to/with us.  Please do not embed photos in this document please send them separately as individual files.
Uploading Photo Options:

1. FTP Upload: Click on your system type for detailed directions - Windows XP  or Windows 7  (Note: it is OK to open the file, it does not contain a virus) (Advanced FTP Client Users) Host: images.wisconsinsurplus.com  User: surplus@images.wisconsinsurplus.com  Password: surplus

2. Google Drive: Place your auction folder in your google drive and share it with WISurplusAuctions@gmail.com
3. Drop Box: Place your auction folder in your Drop Box drive and share it with WISurplusAuctions@gmail.com
4. Email: You may email your auction photos and files to bid@WisconsinSurplus.com – NOTE: Depending on file size you may need to send multiple emails.  If you have more than 15 or so pictures please try one of the above options first.
You may also upload complete folders, Completed Listing Worksheets, and any other Files for your auction listing.  Please remember to let us know once you have completed the upload and your items are ready to list.  We do not monitor uploads rather we wait for sellers to email us letting us know your items are ready and waiting.
NOTE: Vehicles and higher value items ideally should have a minimum of 10 pictures (More is Better)  including: Front, Rear, Drivers Side, Passenger Side, Engine, Trunk, Interior Front, Interior Rear, Odometer, Vin Sticker (usually on drivers door jamb or door).  It is also a good idea to take a picture of any major defects.
Number of Photos Sent:
Starting Photo number or name:

Ending Photo number or name:
Additional Instructions

Please complete this form as thoroughly as possible.  This form is a general form for all types of surplus assets.  You may attach addition pages of asset description as needed.  Once form is complete please email as an attachment with any photos of asset to bid@WisconsinSurplus.com.  If you have many photos you may need to send multiple emails with additional photos attached.  Please do not embed the photos into this document.  You will then receive an email or phone call from WisconsinSurplus.com indicating we have received your email.  This email may have additional questions about the asset that may need to be answered before listing can start.  Please Complete A Separate Sheet For EACH Item, Unless Exact Duplicate Items.  If you are submitting more than one asset you do not have to provide any duplicate information like the agency information, asset locations, inspection contact, etc. 

Once Wisconsin Surplus has obtained all the required information we will list your item(s) for online auction.  Once the auction duration is over you will receive an email with a list of all the high bidders and their contact information.  Each buyer will then make payment arrangements with Wisconsin Surplus.  Wisconsin Surplus will collect all necessary taxes, buyers’ fees, etc.  After each buyer has paid we will email you a payment confirmation for that buyer.  After the buyer pays they will contact the selling agency to arrange pick-up of the item.  Do not release anything to any buyers until you have been notified BY US of their payment.  After all the items are paid for Wisconsin Surplus will send the final payment & settlement to the selling agency within 1 to 2 weeks. 

Email this completed form to bid@WisconsinSurplus.com  

( Please call (608) 437-2001 with any questions! (
